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HOLNE CHASE PRIMARY SCHOOL 

JOB DESCRIPTION 
 
Job Title:  Class Teacher  
 
Responsible to: Team Leader; Headteacher 
 
A job description is not designed to limit or define tightly the role, but to demonstrate and clarify to the staff the areas 
of responsibility specifically within its compass. 
 
It is expected that all members of the school will find it possible to display a loyalty and attitude to the school in 
keeping with the developing ethos and the commitment to improvement, contributing to it by involvement and 
example.   
 
All teachers work in accordance with the professional duties and responsibilities as set out in the current 
‘School Teachers Pay and Conditions of Employment.’ 
 
OVERALL RESPONSIBILITY 

 To plan (long, medium and short term), develop and deliver high quality lessons within a broad, balanced, 
relevant and differentiated curriculum using a variety of approaches. 

 To monitor pupil progress, keeping pupil records that include assessment outcomes and targets set at regular 
intervals in line with school policy, to enable all pupils to achieve their full potential. 

 To contribute to the safeguarding and promotion of the welfare and personal care of children and young 
people with regard to the Every Child Matters agenda and Child Protection Procedures. 

 To maintain and build upon the standards achieved in the award for QTS (Primary) as set out by the 
Secretary of State. 

 To be committed to the school’s vision of the integral role of ICT in teaching and learning in all subjects and to 
use it when and where appropriate. 

 

SECTION 1 - GENERAL TEACHING DUTIES 
 
Teaching and Learning: 
1. Manage pupil learning through effective teaching in accordance with the Key Stage schemes of work and 

policies. 
2. Teach a broad curriculum to the assigned class or classes to facilitate the acquisition of knowledge/skills and 

to promote enjoyment in learning. 
3. Ensure continuity, progression and cohesiveness in all teaching. 
4. Use a variety of methods and approaches (including differentiation) to match curricular objectives in subject 

areas and pupil needs, and ensure equal opportunity for all pupils. 
5. Support the learning of individual pupils, including that of pupils on the gifted and talented, EAL and SEN 

registers, by planning work with appropriate challenge and monitoring and reviewing pupil outcomes regularly. 
6. Be responsible for a designated classroom/teaching area and supervise associated resources. 
7. Direct the use of any support staff or class helpers (to include prior discussion and joint planning where 

possible) in order to benefit from their specialist knowledge and to maximise their effectiveness within lessons.   
8. Have high expectations of the pupils’ behaviour, academic and social abilities, and set clear targets that are 

both realistic, measurable and which build upon prior knowledge or attainment. 
9. Establish and maintain a high standard of discipline by the use of praise, rewards and sanctions, and thereby 

create an environment in which pupils feel safe, secure and confident. 
10. Provide a challenging yet supportive learning environment which stimulates, maintains and develops lively 

enquiring minds. 
11. Encourage pupils to be part of a school community which affords equal value to all its members, is seen to be 

just and encourages mutual respect, concern for others and truthfulness. 
12. Encourage all pupils to reach their true potential and become independent learners with a positive attitude to 

life-long learning. 
13. To provide an interesting and stimulating environment within the classroom and to organise the display of 

work appropriately. 
 
Monitoring, Assessment, Recording, Reporting 
1. Be immediately responsible for the processes of identification, assessment, recording and reporting for the 

pupils in their charge. 
2. Make effective use of data to monitor and evaluate pupil progress across the curriculum and to inform the 

planning of teaching and learning. 
3. Discuss pupils’ progress and welfare with parents/carers - both formally, e.g. at parent’s evenings and also 

informally at other times. 
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4. Contribute towards the implementation of IEPs as detailed in the current Code of Practice, particularly the 
planning and recording of appropriate targets, actions and outcomes. 

5. Assess pupils’ work systematically and use the results to inform future planning, teaching and curricular 
development, giving pupils both oral and written feedback. 

 
Curricular Knowledge and Understanding 
1. Have a thorough and up-to-date knowledge and understanding of the National Curriculum programmes of 

study, level descriptors and specifications for all relevant areas of the Curriculum. 
2. Have a good knowledge of any other statutory requirements related to the pupils’ education or welfare, 

including the Every Child Matters agenda. 
 
Professional Standards and Development 
1. Understand their professional responsibilities in relation to school policies and practices and in so doing to 

actively support and reinforce those policies, e.g. anti-bullying, homework, etc. 
2. Set a good example, not only to the pupils they teach, but also to all other pupils in the school, in their 

appearance and their personal conduct. 
3. Critically evaluate resources and teaching, using this knowledge to improve the quality of teaching and 

learning. 
4. Establish effective working relationships with other professional colleagues, not only those within the school, 

but also those from outside agencies concerned with pupils’ education and welfare, e.g. educational 
psychologists. 

5. Assist in the development of the school curriculum in line with the school’s Development plan. 
6. Attend meetings and contribute to the development of programmes of study, and any other relevant aspects 

of the life of the school. 
 
Continuing Professional Development - Personal 
1. Undertake any necessary professional development as identified in the School Development Plan taking full 

advantage of any relevant training and development available. 
2. Implement the use of new technologies that enhance teaching and learning. 
3. Participate in leadership, peer and self-monitoring and evaluation schemes, responding to, and acting upon, 

advice and guidance received. 
4. Carry out reflective practice exercises to move classroom practice and teaching and learning forward. 
5. Up-date Child Protection training every three years. 
 
CURRICULUM SPECIFIC DUTIES – this would be agreed at appointment 

 


